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CHE COSÈ  UN PORTAFOGLIO DI COMPETENZE?
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(What is a portfolio of skills and expertise?)
The portfolio of skills and expertise is an individual document that collects the "traces" of everything that constitutes the personal and professional path of a subject (curriculum vitae, certificates, licenses, certificates, etc.).
Generally it is a dossier (also in an informatic format) or a "collector" which should be updated and integrated throughout the work lifetime.
Here below is a table of contents that lists some of the documents which compose a portfolio of skills and expertise. In some way they are the ones that we consider essential, but they are not all. Each person can add and customize their own personal archive with images, phrases, lungo il tempo cards, tools and materials that testify to their wealth of expertise and resources expressed in different spheres of life.
The following pages represent the covers of the sections that make up the folder and through time will be added many many sheets that will be the "pieces" that will be collected.
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IN WHAT IT CONSISTS

1st part 

Elements of personal history:
1. Curriculum Vitae in European format

2. Socio-identity card

3. "How I see myself between yesterday and today"

4. “Tra scuola-formazione e lavoro…” 
"In-school training and work ..."

3. Certificates, diplomas, certificates, credits obtained

4. Participation in conferences, seminars, publications





2nd part

Resources expertise and skills

3. "My skills profile"

4. An analysis of certain personal resources (self-efficacy, problem-solving strategies, professional values, etc.)

• Certificates, diplomas, certificates,

credits obtained

3rd part
Projects and professional development plans

3. "The project document"

4. The Action Plan





4th part

Other documents

4. useful Adresses

5. Materials for context and opportunities exploration

6. "The summary of the balance of skills and expertise"



ELEMENTS OF PERSONAL HISTORY

5. Curriculum Vitae in European format

6. Socio-identity card

7. "How I see myself between yesterday and today"

8. "In-school training and work ..."

9. Certificates, diplomas, certificates, credits obtained
10. Participation in conferences, seminars, publications

Resources expertise and skills




6. "My skills profile"

7. An analysis of certain personal resources (self-efficacy, problem-solving strategies, professional values, etc.)

8 Certificates, diplomas, certificates, credits obtained



Projects and professional development plans

7. "The project document"

8. The Action Plan

OTHER DOCUMENTS



8. useful Addresses

9. Materials for context and opportunities exploration

   10. "The summary of the balance of skills and expertise"

DESCRIPTION OF SKILLS MAPPING STEPS
 

 1st interview

The history of the person
      Service of Hospitality
 (1st LABORATORY GROUP skills and expertise analysis)
lavoro

(2nd interview The resources for the work)

 1st LABORATORY GROUP From professional expertise to the project
	
	
	

	Follow-up

after 6/8 months)
	
	

	
	
	

	
	
	

	
	information and documentation service
	




	
	

	
	                                       3rd interview professional 

                       development

	
	 the synthesis

	

	Total time: 10 hours
	

	
	

	
	


