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“MY PROFILE OF SKILLS "Part Two

To be used in the 2nd laboratory
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Revised version extracted from the project BI.DI.COMP.
Original version edited by ISFOL

In the 2nd interview on the analysis of the skills you have started to produce your own list of knowledge and skills as in the table below. Probably there are not all, but there are important ones that characterize your professional profile.)
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I HAVE KNOWLEDGE OF
I HAVE THE ABILITY TO
Es: conoscenze tecniche commerciali
(Ex: technical and commercial knowledge)

(Ex: technical and commercial knowledge)
However, as we have pointed out many times, we think that every professional competence is a set of elements. All these elements are part of our life story, work, and beyond.)
In the third interview, we will try to add to the collection of your knowledge and skills an important part of the way to express the professional skills, the so-called personal resources. These resources that we put into play every day at work and in life in general are many.
The knowledge, skills and personal resources, which together form any professional competence, are strongly intertwined (Fig. 1).)
Fig 1. - Example of graphical representation of a professional competence

Personal
Knowledge
     skills
If, as we hypothesize, the skills are many groups we like to imagine them as a cluster, a tree, a "compound" variously assorted. Some of these inevitably intersect, touch each other, some are apparently distant but influence and serve one another, etc.. For this reason in figure 2. we propose a possible visual representation of this cluster of skills well knowing that its shape and arrangement could be endless.
With this tool we would then try to compose its cluster or competence profile proceeding step by step. We'll do it together in the third interview.
First of all we ask you to take the list of knowledge and skills listed above and keep them handy.
The next step is to bring these sets of knowledge and skills at the 9 main areas of expertise that we have already chosen as reference categories. On the basis of the reconstruction of your experiences and the analysis of some typical situations of the job, you are expected to recognize in that particular area of expertise your specific mix of knowledge, skills and personal resources.
FIRST AREA OF EXPERTISE


Technical and professional skills



set of knowledge, skills and personal resources that is specific and distinctive your professional activitiy
This field of competence is closely linked to the type of employment and occupation; for this reason, it is not pre-definable and it is therefore a more general level than the others. As an example we list some more specific skills that may be of many technical and professional work activities, as well as the computer field, linguistic or artistic work which can be specific to many jobs. We ask you, in the light of the analysis of your professional experience or non-professional, to fill in a name in the first column that describes the type of technical and professional competence developed and practiced in your career and in the second column the examples (taking reference to the other tools) to help you recognize the kind of knowledge and skills.

	Type of expertise/skill
	you can take it out in your work and extra-professional experiences
   (please remeber the knowledge, skills and   personal resources put into play, when and where .....)

	
	

	
	

	
	

	
	

	Ex: administration and accounting
	Think of the experience…..

	
	

	Ex: legal
	

	
	

	 Ex: financial and economic
	



Ex: logistics
………….
SECOND AREA OF EXPERTISE

linguistic skills



set of knowledge, skills and personal resources to manage the oral and written communication of the Italian language and any other languages)
	Type of expertise/skill
	you can take it out in your work and extra-professional experiences
   (please remeber the knowledge, skills and   personal resources put into play, when and where .....)

	
	

	
	

	
	

	
	

	
	

	Example: write or read or speak Italian and / or other languages
	

	
	

	
	


THIRD  AREA OF EXPERTISE

	
	
	

	Computer Skills
	set of knowledge, skills and personal resources to program and / or install, and / or repair and / or using computer and network)

	

	
	
	

	
	
	


	Type of expertise/skill
	you can take it out in your work and extra-professional experiences
   (please remeber the knowledge, skills and   personal resources put into play, when and where .....)

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Ex: programming and / or installation and / or use and / or technical assistance, and / or design of tools and technology)
	

	
	

	
	

	
	


FOURTH  AREA OF EXPERTISE

Communication and interpersonal skills

set of knowledge, skills and personal resources that is linked to the transmission of information, the management of the communicative processes and internal and external relations in the work place

	Type of expertise/skill
	you can take it out in your work and extra-professional experiences

	
	   (please remeber the knowledge, skills and   personal resources put into play, when and where .....)

	
	

	
	

	
	

	Ex: oral and written communication
	

	
	

	
	

	
	


8
FIFTH AREA OF EXPERTISE


Artistic and expressive skills
	Tipo di  Type of expertise/skill
	you can take it out in your work and extra-professional experiences

	
	   (please remeber the knowledge, skills and   personal resources put into play, when and where .....)

	
	

	
	

	
	

	
	

	Ex: design, Graphic Design, Music, Singing, Acting, Creative Writing, Etc.
	

	
	

	
	

	
	





set of knowledge, skills and personal resources, not necessarily connected to professional activities, aimed at settling or express artistic products of various kinds)
