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	"BETWEEN SCHOOLS, TRAINING AND WORK ..."
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DELIVERY FOR THE COMPILATION ....
"BETWEEN SCHOOLS, TRAINING AND WORK ..." is a tool for self-compilation with the support of the consultant budget - which is composed of six parts:)
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· the first pieces together the educational path in its main stages, ignoring the period of compulsory education;
· the second takes into account any university courses after high school;
· the third is dedicated to retrace the training period followed to learn a trade, to update, to specialize in their own work or to acquire new skills, etc.;
· the fourth focuses on possible internships, apprenticeships or working periods;
· the fifth require them to list job experiences, briefly describing the activities and specific responsibilities of their role;
· the sixth take into account any other significant experiences acquired calling into question important skills, personal and professional resources.
Each of these parts is helpful to piece together and then analyze the acquired skills in the various contexts of life.

We ask you, therefore, to complete all of them in the most accurate and careful way, writing down also  professional or educational experiences that seem marginal or too distant in the time.
This work takes time and concentration. In a first step, you can try to take note of the main stages of your educational, training and work path: those that come to mind right away because important and significant. It doesn’t matter if at this stage you will not list them all, you will  have time to complete them.)
In a second step, in groups, we will try to think about the part concerning the professional experience trying to be clear about the terms used to describe the work and the skills acquired.)
     Educational path
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	Period (from-to)
	(School/ PROFESSIONAL TRAINING INSTITUTION

(indicate the type of school attended)

	
	


      19—
      2000—
         19—
         2000—
Name and Surname ________________________   date___________________
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N.B.: look for certificates and diplomas to be included in the portfolio of skills and expertise
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UNIVERSITY PATH
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	(University of...)

	(Period 

From-to)
	    (indicate the faculty or graduate program, courses or particular seminars followed)

	
	


         19—
         2000—
19—
2000 —
Name and Surname ________________________   date___________________
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N.B.: look for certificates and diplomas to be included in the portfolio of skills and expertise
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TRAINING FOR WORK AND AT WORK 
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	TRAINING COURSES

	Period from-to
	(indicate the type and content of the course: if they are qualification, upgrading, specialization, development, master

university, etc ...)

	      Duration in hours or days
	

	         19—
	

	         2000 —
	

	       (Duration in hours     or days)
	

	
	

	        19 —
	

	        2000 —
	

	(Duration in hours or days)
	

	         19—
	

	           2000 —
	

	Duration in hours or days)
	

	
	

	              19—
	

	         2000 —
	

	(Duration in hours or  days)
	

	
	

	      
	


Name and Surname ________________________   date___________________
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N.B.: look for certificates and diplomas to be included in the portfolio of skills and expertise

Trainings and stages
	
	Trainings and stages

	Period from-to
	

	      Duration in hours or days
	(indicate the type of institution / organization and content discussed)

	         19—
	

	         2000 —
	

	       (Duration in hours     or days)
	

	
	

	        19 —
	

	        2000 —
	

	(Duration in hours or days)
	

	          19—
	

	           2000 —
	

	Duration in hours or days)
	

	
	

	              19—
	

	     2000 —
	

	(Duration in hours or  days)
	

	
	

	      
	


Name and Surname ________________________   date___________________

N.B.: look for certificates and diplomas to be included in the portfolio of skills and expertise

THE LATEST WORK EXPERIENCE

Period from (year) to (year)
	
	

	Job at ... (indicate the name and type of authority, company, organization)
	

	
	

	
	

	
	

	Type of contract
	

	
	  I was charged with

	
	

	
	

	
	

	(Activities and responsibilities performed (indicate the main and most frequent)
	


Name and Surname ________________________   date___________________

N.B.: look for certificates and diplomas to be included in the portfolio of skills and expertise

THE MOST RECENT WORK EXPERIENCE/S

Period from (year) to (year)
	
	

	
	

	Job at ... (indicate the name and type of authority, company, organization)
	

	
	

	
	

	Type of contract
	

	
	 I was charged with

	Activities and responsibilities performed (indicate the main and most frequent)
	

	
	

	
	

	
	


Name and Surname ________________________   date___________________

N.B.: look for certificates and diplomas to be included in the portfolio of skills and expertise


OTHER SIGNIFICANT EXPERIENCES

	
	

	  Period from-to
	

	
	          Activities carried out after work in tour spare time (nursing, volunteer, sports, hobbies and pastimes, etc.)

	  19—
	

	  2000 —
	


           19 —
           2000 —
19—       
 2000 —

         19—                     
         2000 —

        19—          
        2000 —

Name and Surname ________________________   date___________________

N.B.: look for certificates and diplomas to be included in the portfolio of skills and expertise

